
 

 

 

 

 

Construction Project Manager 
 

We are looking to add an experienced Commercial Project Manager to our company. 

This is a great opportunity for an individual passionate about building a construction 

company up from humble beginnings.  Ideal candidates will have experience providing 

oversight for all phases of a construction project, including coordinating workers, 

material, and equipment, ensuring that specifications are being followed, and work is 

proceeding on schedule and within budget.   

Essential Functions: 

 Construction managers bid, plan, coordinate, budget, and supervise construction 

projects from development to completion.  

 Selects and coordinates work of subcontractors working on various phases of the 

project.  

 Oversees performance of all trade contractors and reviews architectural and 

engineering drawings to make sure that all specifications and regulations are 

being followed.  

 Is responsible for proper administration of construction contracts and for 

obtaining all necessary permits and licenses.  

 Communicates effectively with Prairie Band, LLC shared services staff regarding 

invoicing, reporting, operations, and scheduling. 

 Tracks and controls construction schedule and associated costs to achieve 

completion of project within time and monies allocated.  

 Responsible for budgeting, organization, implementation and scheduling of the 

projects. 

 Oversee all onsite and offsite constructions to monitor compliance with building 

and safety regulations 

 Prepare internal and external reports pertaining to job status. 

The following skills and experience are required: 

 

EXPERIENCE 

 At least three years as a commercial project manager  

• Preferred experience working with federal, state, and local procurement 

opportunities 

EDUCATION 

 BS degree in Construction Science or Management, or a construction-related 

discipline 

 

 

 



 

SKILLS AND ABILITIES 

 Ability to manage multiple projects at once 

 Self-starter with ability to work independently and set-up and manage projects 

 from start to finish 

 Knowledge of all phases of building construction 

 Estimating and negotiating skills 

 Ability to prepare schedules, change orders, subcontracts, and PO’s 

 Ability to negotiate and communicate with subcontractors and suppliers 

 Software proficiencies in MS Word, Excel, Project, and Outlook 

 Good oral and written communication skills 

PHYSICAL REQUIREMENTS:  

 Ability to work efficiently in a highly team-team oriented environment 

 Ability to develop positive working relationships with others 

 Ability to work in a high-stress, deadline oriented environment 

 Must be physically able to lift, bend, stoop, climb, and reach. 

 

Prairie Band Construction is a subsidiary of Prairie Band, LLC, the economic development 

company wholly owned by the Prairie Band Potawatomi Nation located in Mayetta, KS.   

Project delivery includes CM at Risk, design-build, and bid projects. Prairie Band 

Construction is a very detail oriented company with specific emphasis on customer 

satisfaction. Clients include tribal governments, gaming operations, warehouse, and retail. 

Projects include new construction as well as major renovations, and tenant finishes. 

 

Applications/Resumes must be submitted to: 

Prairie Band, LLC 

Human Resources 

19035 US HWY  75 

Holton, KS 66436 

 

Phone: (785)364-2328 

 

Fax: (785)364-0109 

 

Email: jobs@prairiebandllc.com 

 

 

Prairie Band Construction is subject to Title 22: Employment Code of the Prairie 

Band Potawatomi Nation.  In accordance with Title 22, this position is designated as a 

TIER 2 position due to its required high level of skill, expertise, license, education, 

credentials, and other qualifications.  Preference will be given to individuals to the 

extent required pursuant to Section 22-2-4(B). 
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